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1.0 Introduction 

 

1.1 This Policy is statutory for foundation and voluntary aided schools such as Llangrove CE 

Academy.  In foundation and voluntary aided schools, the governing body is responsible 

for the admission of all pupils. 

 

1.2 In exercising this responsibility, the governing body has a duty to implement decisions of the 

Local Authority concerning individual applications and to act in accordance with the LA’s 
admission guidelines and arrangements. 

 

1.3 Subject to the provisions of this policy, Llangrove CE Academy provides equal opportunities 

to all children, including those with Special Educational Needs, disabilities, from ethnic 

minorities, and those living in another LA area. 

 

2.0 Aims & Objectives 

 

2.1 The aim of the Admissions Policy at Llangrove CE Academy is to be clear, objective and 

fair and to comply with the requirements and recommendations of the School Admissions 

Code published by the DfE in December 2014.  It should be easily understood and robust 

enough to ensure that every child has an equal opportunity to achieve their full potential. 

 

2.2 Subject to the over-subscription criteria below, for every child who has applied for a place 

at the school, we offer such place without conditions or the use of any further criteria. 

 

3.0 Pupil Admission 

 

3.1 The school admission limit is 15 per year group, with the requirement for Foundation Stage 

and Key Stage 1 classes to have no more than 30 pupils. 

 

3.2 Children are admitted in the Autumn Term of the school year in which they will become 

five years old.  Parents/carers are requested to register their children in advance.  

Registration does not automatically mean that a place is secured for the child, but it is a 

useful means of estimating the number of likely admissions each year.  The school business 

manager keeps the register in her office. 
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4.0 Over Subscription Criteria 

 

4.1 Parental preferences will be agreed provided that a place is available in our school.  In the 

event of over-subscription, however, the Governors will determine which children are 

offered places at the school according to the following admissions criteria, taken in order: 

 

1. Looked After Children and Children who were looked after, but ceased to be because 

they were adopted or became subject to a residence order or special guardianship order. 

 

2. Pupils whose principal home address is within the catchment area of the school as 

defined by the LA and who have a sibling in school at the time of entry. 

 

3. Pupils whose principal home address is within the catchment area of the school as 

defined by the LA and who have the shortest available walking route to school. 

 

5. Pupils whose principal home address is outside the catchment area of the school as 

defined by the LA and who have a sibling in school at the time of entry. 

 

6. Pupils whose principal address is outside the catchment area of the school as defined by 

the LA, but who live nearest by the shortest available walking route to school as defined by 

the LA. 

 

4.2 Please note the following definitions in relation to the above criteria: 

 ‘shortest available walking route to school’ is determined by the LA using computer 

assisted OS maps and post codes to ensure accurate measurement.  This measurement 

will simply be used to differentiate between candidates who fulfill these criteria in the 

event of oversubscription, rather than being a requirement under the criteria itself. 

 ‘Parents’ include all those who have a parental responsibility for a child as set out in the 

Children Act.  Where responsibility is shared, the person receiving Child Benefit is 

deemed to be the parent responsible for completing application forms and whose 

address will be used for admission purposes. 

 ‘Principal Home Address’ will be the address used for correspondence related to where 
‘Child Benefit’ is paid.  In cases where there is doubt of the home address, or where a 
child lives between two homes (split families) or other relevant circumstances, proof of 

the home address must be provided to the school to confirm the address on the 

application form.  The principal home address will be the address that complies with 

the above at the closing date for applications set by the Local Authority. 

 ‘sibling’ is defined as: 

 a full or half brother or sister 

 a step brother or step sister 

 an adoptive brother or sister 

 children of parents who are married or cohabiting, where the parents and children 

live together in the same family household. 

 

5.0 Admission Appeals 

 

5.1 In the event of over subscription parents of children not allocated a place at our school 

have the right of appeal to the Local Authority. 
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6.0 Admissions during the Academic Year 

 

6.1 The school complies with parental preference unless one of the statutory reasons for 

refusing admission applies. 

 

7.0 Pre-School Visits 

 

7.1 The school aims to provide both formal and informal opportunities for new admission 

children and their parents to become familiar with the life and work of the school, the 

buildings and the staff who work there, so that admission and integration in the Autumn 

Term is a natural and exciting step forward.  Children will be welcomed into the school as 

visitors prior to official entry, should parents wish, under the following arrangements. 

 

7.2 An open morning is held in the Autumn term preceding the September the child starts 

school.  This gives parents the opportunity to see the school and to meet the Executive 

Head & Head of School before deciding which school they wish to register their child at.   

 

7.3 Those children entering school in September (whose fifth birthday falls between 1st August 

and 31st July inclusive of that forthcoming academic year) will be able to attend school 

after the Summer half-term to acclimatise themselves. 

 

7.4 Parents are not obliged to take up places for their children any earlier than the law requires 

(i.e. currently from the term following their 5th birthday).  Any parent wishing to take this 

option is strongly advised to discuss the matter first with the Executive Head & Head of 

School or the Pupil Admission Office. 

 

7.5 Deferred or part-time attendance of children under five can take place by agreement 

between the parent and the school where the child's particular needs make this 

appropriate. 

 

8.0 Monitoring 

 

8.1 The number of pupils on roll and the number and reason for any unsuccessful appeals will 

be reported to the governing body each term with advice on any implications. 

 

8.2 The school annually analyses information on its intakes, to find out whether it attracts a 

wide range of families or whether it is unable to attract all sections of the local community. 

 

8.3 If it is perceived that the school admission policy or practices appear to unfairly 

disadvantage one group compared to another, appropriate action will be taken in line 

with the School Admissions Code. 

 

9.0 Roles & Responsibilities 

 

9.1 The Executive Head & Head of School will ensure that: 

 

 Pupils are admitted only in accordance with this policy; 

 The school is represented on the LA admissions forum; 

 Where places are available, pupils are admitted in accordance with the agreed 

priorities. 

 

9.2 All staff are expected to follow this policy when advising prospective parents and 

admitting pupils. 

 



  Llangrove CE Academy 
   

Admissions Policy 2022-23 
 

 

Page 5 of 5  

 

 

9.3 The governing body will ensure that: 

 

 The admission arrangements are reviewed annually, and consultation takes place on 

changes with all other admission authorities; 

 The admissions arrangements are published in the prospectus and made available to 

parents and potential parents; 

 An admissions register is kept up to date; 

 An appeal panel is in place to hear parents’ appeals against non-admission; 

 The net capacity formula is reviewed annually and proposed variations communicated 

to the LA’s Admissions Forum. 

 

 

 


